County of San Bernardino
COUNTY 9/80 SCHEDULE eTIME SAMPLE

First Monday Flex
(Example pay period submitted — 01/29 through 02/11)

Time Worked from 01/29/22 through 02/11/22 (Prior Pay Period)

Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Total |TRC
1/29 1/30 | FLEX | 21 2f2 213 214 2/5 216 217 2/8 2/9 2110 | 2M11

1 4.00|AWS
N
2 \ 9.00) 9.00| 9.00| 9.00 9.00/ 9.00f 9.00| 9.00 76.00|REG

3 4.00 9.000 9.00{ 9.00 9.00 4.00f 9.00| 9.00( 9.00 9.00 80.00| TOTAL
FIRST WEEK SECOND WEEK
. Half of the 8-hour shift on second Monday is being coded on Sunday of the first week in the pay period
. If this Monday is a regular workday, code the hours reflected on Sunday as AWS

(Example pay period with holiday submitted — 08/27 through 09/09 with Labor Day holiday observed 9/5)

Time Worked from 08/27/22 through 09/09/22 (Prior Pay Period)

Sat Sun | Mon Tue | Wed | Thu Fri Sat Sun | Mon Tue | Wed | Thu Fri Total |TRC
8127 8/28 | FLEX | 8/30 8/31 91 9/2 9/3 9/4 9/5 9/6 97 9/8 9/9
PN
1 < 8.00[HOL
2 \ 9.00f 9.00/ 9.00f 9.00 9.00f 9.00) 9.00| 9.00 72.00 REG
3 4.00 9.00/ 9.00, 9.00| 9.00 4.00) 9.00/ 9.00, 9.00| 9.00 80.00| TOTAL
FIRST WEEK SECOND WEEK
o Half of the 8-hour shift on second Monday is being coded on Sunday of the first week in the pay period
. If this is a holiday, sick day, or vacation day etc. replace AWS with the appropriate TRC (ex. HOL)
o If you work overtime on your flex day, Saturday and/or Sunday, code REG on the actual day you worked
Page10f6

9/80Schedule eTime Sample



County of San Bernardino
COUNTY 9/80 SCHEDULE eTIME SAMPLE

Second Monday Flex

The 8-hour Monday is split between two pay periods
(Example pay period submitted — 04/08 through 04/21)

Previous Pay Period

Time Worked from 03/25/23 through 04/07/23 (Prior Pay Period)

Sat Sun | Mon | Tue | Wed | Thu Fri Sat Sun | Mon | Tue | Wed | Thu Fri Total |TRC
3125 | 3/26 | 3/27 | 3/28 | 3/29 | 3/30 | 3/31 41 4/2 | FLEX | 4/4 415 4/6 417
1 4.00| 9.00{ 9.00/ 9.00| 9.00 \ 9.00/ 9.00| 9.00| 9.00| 76.00/REG
2 N 4.00[AWS
3 4.00| 9.00| 9.00| 9.00| 9.00 /4.00 9.00| 9.00| 9.00 9.00/ 80.00 TOTAL
FIRST WEEK SECOND WEEK

The hours are split between the first
Monday of the current pay period and the
second Sunday of the previous pay period.

rough 04/21/23 (Prior Pay Period)

Current Pay Period

Time Worked from 04/08/23

Sat Sun Mon Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Total |TRC
4/8 4/9 410 _~ 4111 4/12 4M13 | 414 415 | 416 | FLEX | 4/18 419 | 4/20 | 4/21
1 9.00/ 9.00] 9.00| 9.00 ™\ | 9.00| 900/ 9.00| 9.00[ 76.00|REG
2 /| 400 N 4.00{aws
3 400 9.00 9.00f 9.00f 9.00 / 4.00 9.00| 9.00( 9.00| 9.00 80.00| TOTAL
FIRST WEEK These 4 AWS hours are SECOND WEEK
coded and split with the next
pay period’s first Monday.
. Half of the 8-hour shift on first Monday is being coded on Sunday of the second week in the previous pay period

. If this Monday is a regular workday, code the hours reflected on Sunday as AWS
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County of San Bernardino
COUNTY 9/80 SCHEDULE eTIME SAMPLE

(Example pay period with holiday submitted — 07/03 through 07/16 with 4t of July holiday observed 07/05)

Previous Pay Period

Time Worked from 06/19/21 through 07/02/21 (Prior Pay Period)

Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Total TRC
6119 | 6/20 | 6/21 | 6/22 | 6/23 | 6/24 | 6/25 6/26 | 6/27 | FLEX | 6/29 | 6/30 | 7/ 712
1 4.00| 9.00/ 9.00| 9.00| 9.00 9.00| 9.00/ 9.00| 9.00| 76.00|REG
2 l \ 4.00HoOL
3 4.00 9.00/ 9.00| 9.00| 9.00 4.00 9.00| 9.00/ 9.00| 9.00| 80.00|TOTAL
Code HOL Week 2 Sunday i
FIRST WEEK SECOND WEEK o s oo o eee 2 miieey

Code HOL on the observed day of the
holiday in the current pay period (ex. 7/5)

gh 07/16/21 (Prior Pay Period)

Current Pay Period

Time Worked from 07/03/21 th

the pay period before the holiday

Sat Sun | Mon Tu Wed | Thu Fri Sat Sun | Mon Tue | Wed | Thu Fri Total |TRC
713 7/4 7/5 6 77 718 719 710 7111 | FLEX | 713 714 TM5 76
1 \ 4.00|HOL
2 9.00f 9.000 9.00| 9.00 \ 9.00) 9.00f 9.00{ 9.00 72.00 REG
3 | 400 \ 4.00|AWS
4 4000 9.00f 9.00f 9.00| 9.00 4.00 9.00/ 9.00| 9.00| 9.00 80.00 TOTAL
These 4 AWS hours are
FIRST WEEK coded and split with the next SECOND WEEK
pay period’s first Monday.
. Half of the 8-hour shift on first Monday is being coded on Sunday of the second week in the previous pay period
. If this is a holiday, sick day, or vacation day etc. replace AWS with appropriate TRC (ex. HOL)
. If you work overtime on your flex day, Saturday and/or Sunday, code REG on the actual day you worked
o You will need to look at the next pay period ahead to see if you need to code HOL or another TRC instead of AWS when coding

hours for the current pay period

Page 30f6

9/80Schedule eTime Sample



SAN BERNARDIN

Current Pay Period

O

COUNTY

County of San Bernardino

First Friday Flex

9/80 SCHEDULE eTIME SAMPLE

The 8-hour Friday is split between two pay periods

Time Worked from 04/22/23 through 05/05/23 (Prior Pay Period)

(Example pay period submitted — 04/22 through 05/05)

Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Total |TRC
422 4/23 4/24 | 425 | 4/26 4127 | FLEX 4/29 4/30 5M1 512 513 514 515
1 / 4.00 \ 4.00 |AWS
9.00| 9.00| 9.00] 9.00 9.00, 9.00f 9.00, 9.00 76.00 | REG
\ /’
4.00 9.00| 9.00| 9.00] 9.00 9.00, 9.00| 9. 400 4.00 80.00 | TOTAL

coded and split with the

previous pay p
second Friday.

eriod’'s

Future Pay Period

Time Worked from 05/06/23 t

gh_05f19!23 (Prior Pay Period)

second Friday of the current pay

period and the first Saturday of the
next pay period.

Half of the 8-hour shift on second Friday is being coded on Saturday of the first week in the next pay period

If this Friday is a regular workday, code the hours reflected on Saturday as AWS
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Sat Sun | Mon e | Wed | Thu Fri Sat Sun | Mon Tue | Wed | Thu Fri
66 | 67 | & | 6/9 | 510 | 6111 |FLEX | | 613 | 614 | 6515 | 616 | 617 | 618 | 6119 | o= |TRC
1 ~ ™ 4.00|AWS
2 9.00[ 9.00] 900 9.00 \_ 9.00| 9.00] 9.00] 9.00| 4.00| 76.00|REG
3| 4.00 9.00| 9.00] 9.00| 9.00 0.00/ 9.00] 9.00] 9.00] 4.00] 80.00/TOTAL
FIRST WEEK SECOND WEEK
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County of San Bernardino
COUNTY 9/80 SCHEDULE eTIME SAMPLE

(Example pay period with holiday submitted — 06/20 through 07/03 with 4t of July holiday observed 07/03)

Current Pay Period
Time Worked from 06/20/20 through 07/03/20 (Prior Pay Period)

Sat Sun | Mon Tue | Wed | Thu Fri Sat Sun | Mon Tue Wed | Thu Fri Total |TRC
6/20 | 6/21 6/22 | 6/23 | 6/24 | 6/25 | FLEX 6/27 | 6/28 | 6/29 | 6/30 Ik 7i2 713
1 /4.00 \ 4.00 AWS
2/ 9.00| 9.00| 9.00| 9.00 \ 9.00( 9.00f 9.00| 9.00 72.00|REG
)1! N P 4.00[HoL
/4 4.00 9.00| 9.00| 9.00| 9.00 9.00( 9.00 /9,08'/9.00 4.00 80.00 TOTAL
These 4 AWS hours are Code HOL on the observed day of
coded and split with the FIRST WEEK > WEEK the holiday in the current pay period
previous pay period’s (ex. 7/3)
second Friday.
Next Pay Period Code HOL on Week 1 Saturday
in the next pay period 7
Time Worked from 07/04/20 t gh 07/17/20 (Prior Pay Period)
Sat Sun | Mon Wed | Thu Fri Sat Sun | Mon Tue | Wed | Thu Fri Total |TRC

74 7:'5/ /?1‘6/ 77 718 719 | FLEX M1 | 712 | 713 | 74 | TH5 | 716 | TMT

1 / N 4.00[HoL
N

2 9.00f 5.00| 9.00f 9.00 9.00| 9.00| 9.00| 9.00f 4.00 76.00 REG
3| 4.00 9.00f 9.00) 9.00f 9.00 9.00| 9.00f 9.00| 9.00| 4.00 80.00 | TOTAL
FIRST WEEK SECOND WEEK
. Half of the 8-hour shift on second Friday is being coded on Saturday of the first week in the next pay period
. If this is a holiday, sick day, or vacation day etc. replace AWS with appropriate TRC (ex. HOL)
. If you work overtime on your flex day, Saturday and/or Sunday, code REG on the actual day you worked
. You will need to remember to code HOL or the appropriate TRC in the next pay period when needed
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County of San Bernardino
COUNTY 9/80 SCHEDULE eTIME SAMPLE

Second Friday Flex
(Example pay period submitted — 05/06 through 05/19)

Time Worked from 05/06/23 through 05/19/23

Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri
5/6 517 5/8 5/9 510 511 5M12 5M13 514 515 5116 517 5/18 | FLEX

1 9.00| 9.00{ 9.00f 9.00 9.00f 9.00f 9.00| 9.00 76.00 REG
2

N
\\ \_| 400[aws

Total |TRC

3 9.00| 9.00) 9.00) 9.00| 4.00 4.00 9.00| 9.00|, 9.00| 9.00 80.00 TOTAL
FIRST WEEK SECOND WEEK
. Half of the 8-hour shift on first Friday is being coded on Saturday of the second week in the pay period
. If this Friday is a regular workday, code the hours reflected on Saturday as AWS

(Example pay period with holiday submitted — 11/05 through 11/18 with Veteran’s Day holiday observed 11/11)

Time Worked from 11/05/22 through 11/18/22 (Prior Pay Period)
Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri

11/5 11/6 17 11/8 11/9 | 11110 | 11111 11M2 | 1113 | 1114 | 1115 | 1116 | 1117 | FLEX Jral o TRE

1 9.00f 9.00f 9.00f 8.00 9.00| 9.00|, 9.00|, 9.00 \ 72.00 | REG

2 (2.00)—p(4.00) \| 8o0o[HoL

3 9.00) 9.00{ 9.00f 9.00, 4.00 4.00 9.00| 9.00/ 9.00| 9.00 80.00| TOTAL

FIRST WEEK SECOND WEEK

. Half of the 8-hour shift on first Friday is being coded on Saturday of the second week in the pay period
o If this is a holiday, sick day, or vacation day etc. replace AWS with appropriate TRC (ex. HOL)
. If you work overtime on your flex day, Saturday and/or Sunday, code REG on the actual day you worked
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